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Introduction

Let's be honest, while the payroll process is not the most exciting part of running
your business, ensuring payroll is done right is one thing you can't get wrong.

ADP® makes payroll easy. And we've created this payroll starter guide designed
specifically for small business owners like you. In it, you'll find information and
advice for what you need to begin processing payroll with ADP, addressing
everything from tax compliance to paying your people.

Spend less time worrying about payroll and more time doing what you love.
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How to set up payroll,
a step-by-step guide

Getan EIN

Think of your EIN (Employer Identification Number) as the Social Security
Number (SSN) for your business. Just as you need your SSN to file your
personal taxes, your business needs an EIN to file payroll taxes. You can
easily file for an EIN online for free by completing Form SS-4, Application
for Employer Identification Number.

Obtain your local or state business ID

Some state and local governments require a state or local tax ID separate
from your federal EIN. Some states also require a state unemployment

ID number. For example, New Mexico, Washington and Wyoming need a
specific ID number to apply for workers' compensation insurance.

o

Contact the business registration office in your state for specific

FI n details. Having your EIN handy will help expedite these processes.
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Collect employee documents

Once the registration for your business is taken care of, you'll
want to ensure your employees are accounted for. The basic
information you'll need to collect for each employee includes:

e First and last name o Startdate

o Date of birth » Compensation details
o Social Security Number and information

e Home address

On or before a new hire's first day, they must complete Form [-9
Employment Eligibility Verification and Form W-4, Employee's
Withholding Certificate. Form W-4 is a federal tax withholding
document. If the employee does not complete this form, then —
as per IRS guidelines — the employer would need to withhold
taxes for the employee at the status of “single” with no other
entries on steps two, three or four. Employees must fill out a
state withholding form in states requiring state income tax. Keep
in mind that not all states have a state income tax, so whether
your employees need to fill out state withholding forms depends
on the location of the company and the employee.

Lastly, you will need each employee to provide their home
address and Social Security Number which are required for their
Form W-2, Wage and Tax Statement and benefits selections.

Classify your employees

(Classifying your employees typically refers to classifying them
as: 1) exempt or non-exempt or 2) an employee or an independent
contractor.

Exempt employees are those who, under the Fair Labor Standards
Act (FLSA), are exempt from overtime pay when they work more
than 40 hours in a week. Most employees are classified as non-
exempt, meaning they receive overtime pay at one and one-half
times their regular rate.

A worker is considered an independent contractor if you, the
employer, have the right to direct the result of the work, but they
dictate what will be done or how it will be done. Independent
contractors pay self-employment tax directly to the IRS or a
state tax agency. You as the employer do not deduct income or
Medicare and Social Security taxes from their wages, as you
would with an employee. Independent contractors are sometimes
called "1099" workers because employers use Form 1099-NEC to
report how much they paid independent contractors in a tax year.
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https://www.irs.gov/forms-pubs/about-form-1099-nec
https://www.uscis.gov/i-9
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https://www.irs.gov/forms-pubs/about-form-w-4
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https://www.irs.gov/forms-pubs/about-form-w-2

Choose pay periods

This next step is important. Choosing how frequently you will
be processing payroll will impact other areas of your business
operations. Some jurisdictions require specific pay frequencies
for certain types of industries or circumstances, so you should
always check with your state’s department of labor first.

Finding a balance between cost considerations and adherence to
local regulations is also crucial. The more frequently you process
payroll, the more you will incur processing fees.

e Weekly pay — This may be ideal for manual labor jobs
with lower wages. Weekly pay is most common in the
manufacturing, construction and restaurant industries.

o Biweekly pay — This may be best for hourly workers
because overtime is typically charged by the workweek. We
see this most commonly in the retail industry.

e Semi-monthly pay — Ideal for salaried workers due to its
consistency and cash flow predictability. This pay period is
common across many industries, including financial services
and healthcare.

e Monthly pay — Typically reserved for executives with high
salaries. Since it's processed less frequently, it is the least
expensive processing option.

Purchase insurance to protect
your business

Workers' compensation insurance helps to protect employers and
employees against financial loss in the event of a work-related
injury or illness. Workers' compensation coverage is typically
required by state law when you hire your first employee. There
may be other required coverages depending on the location

of your business. The need for workers' compensation and

other business coverages — and when you buy it — can vary
depending on many factors, including the stage of business (new
vs. established), number of employees, industry and location.
Depending on your situation, you may consider purchasing other
lines, such as an umbrella or business owner's policy, before you
hire your first employee.

Whether looking to protect your business through workers'
compensation or other lines of coverage, licensed agents within
ADP's affiliate, Automatic Data Processing Insurance Agency,
Inc. (ADPIA®), can provide access to top-rated carriers who can
assist with all your insurance needs.
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https://www.dol.gov/agencies/whd/state/contacts

Offer benefits to employees

Competitive benefits, like health and dental insurance offered
through ADPIA and retirement plans, can help you attract and
retain top talent. Typically, a portion of the cost is deducted
from the employee's paycheck. A few factors determine how
much is deducted, including which plans you offer and what the
employee selects among these options. ADP's solutions offer all
of these and other benefits, like employee wellness programs
and discounts on everyday items that help you hire and keep
employees. It's important to remember that the Affordable Care
Act (ACA) may affect what you are required to offer employees
when it comes to benefits cost and coverage. Requirements
depend on the number of full-time employees you have.
Consulting with a benefits or HR expert is a great way to confirm
what the requirements are for your business.

Open a payroll bank account

Some businesses opt to open a payroll bank account, separate
from their business account, to pay employees and fulfill tax
obligations. This practice can make it easier to keep more
accurate records of your payroll transactions and avoid mistakes.

You should also create separate accounts to enhance security. If
there were ever a breach in your payroll account, the rest of your
business finances would be safe and out of reach. Likewise, if
your business account became compromised, you wouldn't have
to worry about paying your people.
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Set up retirement services

While setting up a retirement services plan might seem unrelated
to payroll, some states have mandated that employers provide
retirement plans. The mandatory requirements differ from state
to state, so how this affects your business will depend on your
location and the location of your employees. Employers in states
where retirement plans are mandated can choose to utilize a
state-sponsored plan or offer their own through the private
market. Consult with your ADP payroll provider to see if the
partnerships available through ADP Retirement Services are right
for your organization.

If you are concerned about the cost of offering retirement plans,
don't worry. With the SECURE Act of 2022 start-up tax credit,
small business employers with up to 50 employees are eligible to
receive a credit covering 100% of administrative expenses (up to
$5,000) for the first three years of a new plan. There's also an
additional credit for employers with 100 or fewer employees that
would help offset the cost of employer contributions to a
retirement plan for up to $1,000 per employee.
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<z How to use ADP's payroll services

We're thrilled that you are considering us as your partner in payroll and HR! You can rest assured you are in good
hands, leaving you free to focus on running your business. Our team stands ready with 24/7 phone or chat support
to help you through these next few steps to ensure everything runs smoothly.

G Provide ADP with your tax info and documentation

First, we'll need all proper documentation and payroll records, including:

» Employee personal information  Information regarding state and local
o Job information regulations
o Company information

a Report payroll service provider authorization to the IRS

Next, you must notify the IRS that you've chosen to work with ADP as your payroll service
provider. Complete Form 8655, Reporting Agent Authorization to inform them our handling of your
payroll and tax records is authorized.

Process your payroll

Now you're ready to pay your people! Enter your employee and business data into RUN

powered by ADP®, and you can run payroll and HR tasks anytime, anywhere, with our RUN Mobile
app. Or, if you'd like more support, we offer 24/7 phone and chat support to help guide you through
the process.
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&% How payroll is calculated and processed

RUN powered by ADP's automated service makes it easy to process and run payroll 24/7 from a desktop or mobile device.
Here are all the key steps to the payroll process that ADP's software handles for you behind the scenes.

o Calculate hours worked and gross pay

First, the total number of hours worked by each employee must be calculated and multiplied by their pay rate.

a Process payroll deductions

Once gross pay has been calculated, payroll deductions must be subtracted. These include pre-tax deductions,
such as health and retirement benefits; state, local and federal tax deductions; and post-tax deductions, such as
any court-ordered wage garnishments or Roth IRA retirement plans.

a Calculate net pay

Subtract the deductions from gross pay to calculate an employee's net pay.

e File tax reports

Next, payroll tax records must be filed with state, local and federal agencies.

a Document and store payroll records

Detailed and organized records of all pertinent payroll data must be stored securely to avoid compliance issues.
For tax purposes, these records must be kept on file for at least four years.

Whew, that's a lot. But don't worry, ADP has these important steps covered, so your payroll is processed and

filed accurately and timely.
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< Cc?mmon payroll
mistakes

Automating your payroll with a payroll service provider like RUN powered
by ADP is a great way to eliminate the possibility of payroll mistakes. RUN

powered by ADP has built-in error detection to help you avoid costly errors.

s=) Payroll FAQs

1. What is payroll?

Payroll is the method and factors by which employees are paid. From

the employee perspective, this includes the frequency and rate they are
paid. From the employer's standpoint, this consists of all the calculations
and report filing associated with producing a paycheck.

However, there are still a few common mistakes you should be aware of
when it comes to payroll. 2. How do I start payroll?

To begin processing payroll, you will need all the necessary tax and
o Misclassifying employees as o Misprocessed garnishments

personal information about your business and employees. This includes
your EIN, worker classifications, and employees' Social Security
Numbers. Then you'll need to determine factors like payroll frequency

independent contractors

e Unreported compensation,
e |naccurate payroll records such as stock options or
employee discounts

and benefits before you can process payroll. These and more are all

* Losing or misplacing covered in detail in this guide.
payroll records e Falling victim to an email
o Late tax payments phishing scam 3. What are the benefits of using a payroll service?

The primary benefit of using a payroll service is saving you valuable time
by automating a labor-intensive administrative process. Additionally,

a payroll service can help you save money by avoiding costly
miscalculations or tax-filing mistakes that may result in heavy penalties.

4. How are payroll taxes calculated?

® Payroll taxes are calculated by deducing federal income tax, Social
P Security tax (12.4% of wages by both employer and employee,
° 6.2% each), Medicare tax (2.9% of wages by both employer and
e employee,1.45% each), state taxes and local taxes from gross pay.
Qoo
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https://www.adp.com/resources/articles-and-insights/articles/h/how-do-you-classify-workers.aspx
https://www.adp.com/resources/articles-and-insights/articles/h/how-do-you-classify-workers.aspx
https://www.adp.com/resources/tools/tax-guides-and-forms/record-keeping.aspx
https://www.adp.com/resources/tools/tax-guides-and-forms/record-keeping.aspx
https://www.adp.com/resources/tools/tax-guides-and-forms/record-keeping.aspx
https://www.adp.com/resources/small-business/compliance.aspx
https://www.adp.com/resources/small-business/compliance.aspx
https://www.adp.com/about-adp/data-security.aspx
https://www.adp.com/about-adp/data-security.aspx

< Appendix: State-by-state resources

Alabama

Business registration

Trade name registration

Corporate income tax

Sales and use tax

Unemployment tax

Withholding tax

Alaska

Business registration

Trade name registration

Corporate income tax

Employment security tax

Sales and use tax

Other taxes
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Arizona

Business registration

Trade name registration

Corporate income tax

Transaction privilege tax

Unemployment tax

Withholding tax
Other taxes

Arkansas

Business registration

Trade name registration

Corporation income tax

Sales and use tax

Withholding tax

Unemployment insurance tax

California

Business registration

Trade name registration

Minimum franchise tax

S corporation income tax

C corporation income tax

Sales and use tax

Payroll taxes
Withholding tax

Unemployment tax

Colorado

Business registration

Trade name registration

Business income tax

Sale and use tax

Withholding tax

Unemployment tax

Other taxes

Connecticut

Business registration

Trade name registration

Corporation business tax

Sales and use tax

Withholding tax

Federal/state employment taxes

Delaware

Business registration

Trade name registration

Corporate income tax

Franchise tax

Gross receipts tax

Withholding tax

Unemployment insurance tax
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https://www.sos.alabama.gov/business-entities
https://www.sos.alabama.gov/administrative-services/trademarks
https://revenue.alabama.gov/individual-corporate/
https://revenue.alabama.gov/sales-use/
https://www.labor.alabama.gov/employers.aspx
https://revenue.alabama.gov/individual-corporate/taxes-administered-by-individual-corporate-income-tax/withholding-tax/
https://www.commerce.alaska.gov/web/cbpl/Corporations.aspx
https://www.commerce.alaska.gov/web/cbpl/Corporations/CorpFormsFees.aspx
http://tax.alaska.gov/programs/programs/index.aspx?60380
http://www.labor.state.ak.us/estax/home.htm
http://tax.alaska.gov/programs/programs/index.aspx?10002
http://tax.alaska.gov/programs/index.aspx
https://www.azcc.gov/corporations/ten-steps-to-starting-a-business-in-az
https://azsos.gov/business/trade-names-trademarks
https://azdor.gov/businesses-arizona/corporate-income-tax
https://azdor.gov/transaction-privilege-tax-tpt
https://des.az.gov/services/employment/unemployment-employer
https://azdor.gov/businesses-arizona/withholding-tax
https://azdor.gov/
https://www.sos.arkansas.gov/business-commercial-services-bcs/
https://www.ark.org/sos/ofs/docs/index.php
https://www.dfa.arkansas.gov/income-tax/corporation/
https://www.dfa.arkansas.gov/excise-tax/sales-and-use-tax/
https://www.dfa.arkansas.gov/income-tax/withholding-tax-branch/
https://www.dws.arkansas.gov/employers/ui-employer-services/
https://www.sos.ca.gov/business-programs/business-entities/starting-business/types/
http://businessportal.ca.gov/business-assistance/start-a-business/choose-a-business-name/
https://www.ftb.ca.gov/file/business/types/corporations/index.html
https://www.ftb.ca.gov/file/business/types/corporations/s-corporations.html
https://www.ftb.ca.gov/file/business/types/corporations/c-corporations.html
https://www.cdtfa.ca.gov/taxes-and-fees/sutprograms.htm
https://www.edd.ca.gov/Payroll_Taxes/What_Are_State_Payroll_Taxes.htm
https://www.ftb.ca.gov/pay/withholding/index.html
https://www.edd.ca.gov/Payroll_Taxes/federal-unemployment-tax-act.htm
https://www.sos.state.co.us/biz/FileDoc.do
https://www.sos.state.co.us/biz/FileDoc.do
https://www.colorado.gov/pacific/tax/business-income-tax
https://www.colorado.gov/pacific/tax/sales-use-tax
https://www.colorado.gov/pacific/tax/withholding-tax
https://www.colorado.gov/pacific/cdle/starting-business
https://www.colorado.gov/pacific/tax/businesses-page
https://www.advancect.org/faq/connecticut-business-registration-requirements-br/
https://portal.ct.gov/SOTS/Commercial-Recording/Tradename
https://portal.ct.gov/DRS/Corporation-Tax/Corporation-Welcome-Page
https://portal.ct.gov/DRS/Businesses/New-Business-Portal/Managing-Sales-Tax
https://portal.ct.gov/DRS/Businesses/New-Business-Portal/Managing-Withholding-Tax
https://portal.ct.gov/DRS/FSET/FSET/Federal--State-Employment-Taxes
https://corp.delaware.gov/howtoform/
https://courts.delaware.gov/superior/trade_names.aspx
https://revenue.delaware.gov/business-tax-forms/filing-corporate-income-tax/
https://revenue.delaware.gov/business-tax-forms/franchise-taxes/
https://revenue.delaware.gov/business-tax-forms/doing-business-in-delaware/step-4-gross-receipts-taxes/
https://revenue.delaware.gov/business-tax-forms/doing-business-in-delaware/step-5-withholding-taxes/
https://ui.delawareworks.com/employer-services.php

Florida

Business registration

Trade name registration

Corporate income tax

Sales and use tax

Discretionary sales surtax

Reemployment tax

Other taxes

Georgia

Business registration

Trade name registration

Corporate income tax

Sales and use tax

Withholding tax

Unemployment tax

Hawaii

Business registration

Trade name registration

Corporate income tax

S corporation income tax

General excise tax

Withholding tax

Unemployment insurance tax
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Idaho

Business registration

Trade name registration

Business income tax

Sales and use tax

City sales tax
Withholding tax

Unemployment tax

Illinois

Business registration

Trade name registration

Corporate income tax

Sales and use tax

Withholding tax

Unemployment tax

Other taxes

Indiana

Business registration

Trade name registration

Corporate income tax

Sales tax

Withholding tax

Unemployment tax

Other taxes

lowa

Business registration

Trade name registration

Corporation income tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Other taxes

Kansas

Business registration

Trade name registration

Corporate income tax

Sales tax

Withholding tax

Unemployment insurance tax

Kentucky

Business registration

Trade name registration

Corporation income and limited

liability entity tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Other taxes

Louisiana

Business registration

Trade name registration

Corporation income and franchise

taxes
General sales and use tax

Withholding tax

Unemployment insurance tax

Other taxes

Maine

Business registration

Trade name registration

Corporate income tax

Sales, use and service provider tax

Withholding tax

Pass-through entity withholding
tax

Unemployment tax

Other taxes
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https://dos.myflorida.com/sunbiz/start-business/
https://dos.myflorida.com/sunbiz/start-business/efile/fl-fictitious-name-registration/
https://floridarevenue.com/taxes/taxesfees/Pages/corporate.aspx
https://floridarevenue.com/taxes/taxesfees/Pages/sales_tax.aspx
https://floridarevenue.com/taxes/taxesfees/Pages/discretionary.aspx
https://floridarevenue.com/taxes/taxesfees/Pages/reemployment.aspx
https://floridarevenue.com/taxes/taxesfees/Pages/default.aspx
https://sos.ga.gov/index.php/Corporations/creating_a_new_entity
https://sos.ga.gov/index.php/corporations/commonly_asked_questions
https://dor.georgia.gov/taxes/business-taxes/corporate-income-and-net-worth-tax
https://dor.georgia.gov/taxes/business-taxes/sales-use-tax
https://dor.georgia.gov/taxes/business-taxes/withholding/withholding-tax-information
https://dol.georgia.gov/learn-about-unemployment-taxes-and-benefits
https://cca.hawaii.gov/breg/registration/
http://cca.hawaii.gov/breg/registration/trade/
https://tax.hawaii.gov/forms/a1_b1_3corp/
https://tax.hawaii.gov/forms/a1_b1_4scorp/
https://files.hawaii.gov/tax/legal/taxfacts/tf2015-37-1.pdf
https://tax.hawaii.gov/geninfo/a2_b2_4empl_whhold/
https://huiclaims2.hawaii.gov/UI_ClaimWEB/employerNode1.jsf
https://sosbiz.idaho.gov/forms/business
https://sos.idaho.gov/business-services-resources/business-entities-assumed-business-names-faq/
https://tax.idaho.gov/i-1044.cfm
https://tax.idaho.gov/i-1023.cfm
https://tax.idaho.gov/i-1117.cfm
https://tax.idaho.gov/i-1026.cfm
https://www2.illinois.gov/dceo/SmallBizAssistance/BeginHere/Pages/StepByStepGuide.aspx
https://www.cyberdriveillinois.com/departments/business_services/home.html
https://www2.illinois.gov/rev/research/taxinformation/income/Pages/corporate.aspx
https://www2.illinois.gov/rev/research/taxinformation/sales/Pages/rot.aspx
https://www2.illinois.gov/rev/research/taxinformation/payroll/Pages/default.aspx
https://www2.illinois.gov/ides/employers/Unemployment_Taxes_and_Reporting/Pages/TaxEmployerInformation.aspx
https://www2.illinois.gov/rev/research/taxinformation/Pages/default.aspx
https://inbiz.in.gov/start-business
https://faqs.in.gov/hc/en-us/articles/115005053207-How-do-I-register-a-Business-Name-DBA-Doing-Business-As-
https://www.in.gov/dor/3975.htm
https://www.in.gov/dor/3986.htm
https://www.in.gov/dor/3988.htm
https://www.in.gov/dwd/2614.htm
https://www.in.gov/dor/3335.htm
https://sos.iowa.gov/business/FormsAndFees.html
https://sos.iowa.gov/business/faqs.html#a5
https://tax.iowa.gov/payment-tax-type/corporation-income-tax
https://tax.iowa.gov/iowa-sales-and-use-tax-guide
https://tax.iowa.gov/iowa-withholding-tax-information
https://www.iowaworkforcedevelopment.gov/unemployment-insurance-taxes
https://tax.iowa.gov/iowa-tax-fee-descriptions-and-rates
https://sos.kansas.gov/business/business-faq/
https://www.kansas.gov/businesscenter/index.html?link=name_res#forms
https://www.ksrevenue.org/bustaxtypescorp.html
https://www.ksrevenue.org/bustaxtypessales.html
https://www.ksrevenue.org/bustaxtypeswh.html
https://www.dol.ks.gov/employers
https://www.sos.ky.gov/bus/business-filings/Pages/default.aspx
https://www.sos.ky.gov/bus/business-filings/Pages/default.aspx
https://revenue.ky.gov/Business/Corporation-Income-and-Limited-Liability-Entity-Tax/Pages/default.aspx
https://revenue.ky.gov/Business/Corporation-Income-and-Limited-Liability-Entity-Tax/Pages/default.aspx
https://revenue.ky.gov/Business/Sales-Use-Tax/Pages/default.aspx
https://revenue.ky.gov/Business/Pages/Employer-Payroll-Withholding.aspx
https://kewes.ky.gov/Contact/UITaxInfo.aspx
https://revenue.ky.gov/Business/Pages/default.aspx
https://www.sos.la.gov/BusinessServices/StartABusiness/Pages/default.aspx
https://www.sos.la.gov/BusinessServices/FileBusinessDocuments/Pages/default.aspx
https://revenue.louisiana.gov/CorporationIncomeAndFranchiseTaxes
https://revenue.louisiana.gov/CorporationIncomeAndFranchiseTaxes
https://revenue.louisiana.gov/SalesTax/GeneralSalesAndUseTax
https://revenue.louisiana.gov/WithholdingTax
https://laors2.laworks.net/LaStarsRegistration
https://revenue.louisiana.gov/Businesses
https://www.maine.gov/sos/cec/corp/
https://www.maine.gov/sos/cec/corp/tradenameprotection.html
https://www.maine.gov/revenue/incomeestate/corporate/corp.htm
https://www.maine.gov/revenue/salesuse/salestax/salestax.html
https://www.maine.gov/revenue/incomeestate/with/withuc.htm
https://www.maine.gov/revenue/incomeestate/pte-with/ptewith.htm
https://www.maine.gov/revenue/incomeestate/pte-with/ptewith.htm
https://www.maine.gov/unemployment/employers/
https://www.maine.gov/revenue/othertaxes/homepage.html

Maryland

Business registration

Trade name registration

Business income tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Massachusetts

Business registration

Trade name registration

Corporate excise tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Michigan

Business registration

Trade name registration

Corporate income tax

Sales and use tax

Withholding tax

Unemployment insurance tax
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Minnesota

Business registration

Trade name registration

Corporation franchise tax

S corporation tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Mississippi

Business registration

Trade name registration

Corporate income and franchise tax

Sales and use tax

Withholding tax

Unemployment tax

Other taxes

Missouri

Business registration

Trade name registration

Corporation income tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Montana

Business registration

Trade name registration

Corporate income tax

Withholding tax

Unemployment insurance

Nebraska

Business registration

Trade name registration

Corporation income tax

Sales and use tax

Withholding tax

Unemployment tax

Nevada

Business registration

Trade name registration

Commerce tax
Sales and use tax

Unemployment insurance tax

New Hampshire

Business registration

Trade name registration

Business profits tax

Business enterprise tax

Unemployment compensation tax

New Jersey

Business registration

Trade name registration

Corporation business tax

Sales and use tax

Withholding tax

Unemployment tax

New Mexico

Business registration

Trade name registration

Corporate income tax and

franchise tax

Gross receipts tax

Compensating tax

Wage withholding tax

Unemployment insurance tax

Other taxes
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https://egov.maryland.gov/businessexpress
https://egov.maryland.gov/businessexpress
https://www.marylandtaxes.gov/business/income/tax-information.php
https://www.marylandtaxes.gov/business/sales-use/index.php
https://www.marylandtaxes.gov/business/income/withholding/index.php
https://www.dllr.state.md.us/employment/unemployment.shtml
https://www.sec.state.ma.us/cor/corfilesubject.htm
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXV/Chapter110/Section5
https://www.mass.gov/guides/corporate-excise-tax
https://www.mass.gov/guides/sales-and-use-tax
https://www.mass.gov/service-details/withholding-tax
https://www.mass.gov/unemployment-insurance-ui-for-employers
https://www.michigan.gov/lara/0,4601,7-154-89334_61343_35413---,00.html
https://www.michigan.gov/lara/0,4601,7-154-10401-69104--,00.html
https://www.michigan.gov/taxes/0,4676,7-238-43519_59553---,00.html
https://www.michigan.gov/taxes/0,4676,7-238-43519_43529---,00.html
https://www.michigan.gov/taxes/0,4676,7-238-43519_43531---,00.html
https://miwam.unemployment.state.mi.us/EmpMiWAM/_/
https://www.sos.state.mn.us/business-liens/start-a-business/how-to-start-a-business-in-minnesota/
https://www.sos.state.mn.us/business-liens/business-forms-fees/assumed-namedba/
https://www.revenue.state.mn.us/corporation-franchise-tax
https://www.revenue.state.mn.us/s-corporation-tax
https://www.revenue.state.mn.us/sales-and-use-tax
https://www.revenue.state.mn.us/withholding-tax
https://www.uimn.org/employers/index.jsp
https://www.sos.ms.gov/BusinessServices/Pages/default.aspx
https://www.sos.ms.gov/BusinessServices/Pages/default.aspx
https://www.dor.ms.gov/Business/Pages/Corporate-Income.aspx
https://www.dor.ms.gov/Business/Pages/Sales-Use-Taxes.aspx
https://www.dor.ms.gov/Business/Pages/Withholding-Tax.aspx
https://mdes.ms.gov/employers/unemployment-tax/
https://www.dor.ms.gov/Business/Pages/default.aspx
https://www.sos.mo.gov/business/corporations/startbusiness#entityReg
https://www.sos.mo.gov/business/corporations/fictitious_faq
https://dor.mo.gov/business/corporate/
https://dor.mo.gov/business/sales/
https://dor.mo.gov/business/withhold/
https://labor.mo.gov/DES/Employers
https://sosmt.gov/business/
https://sosmt.gov/business/
https://mtrevenue.gov/taxes/corporate-income-tax/
https://mtrevenue.gov/taxes/wage-withholding/
http://uid.dli.mt.gov/employers
https://www.nebraska.gov/osbr/index.cgi
https://sos.nebraska.gov/business-services/forms-and-fee-information
https://revenue.nebraska.gov/about/frequently-asked-questions/business-income-taxes-faqs
https://revenue.nebraska.gov/businesses/sales-and-use-tax
https://revenue.nebraska.gov/businesses/nebraska-income-tax-withholding
https://www.dol.nebraska.gov/UITax
https://www.nvsilverflume.gov/home
https://www.nvsos.gov/sos/businesses/resources/county-clerk-information-for-filing-a-fictitious-firm-name-or-dba-doing-business-as
https://tax.nv.gov/WelcometoCOM/
https://tax.nv.gov/Forms/salesAndUseTaxForms/
http://ui.nv.gov/ESSHTML/ui_information.htm
https://quickstart.sos.nh.gov/online/Account/LandingPage
http://sos.nh.gov/tnforms.aspx
https://www.revenue.nh.gov/assistance/tax-overview.htm#profits
https://www.revenue.nh.gov/assistance/tax-overview.htm#enterprise
https://www.nhes.nh.gov/services/employers/claimtax.htm
https://www.njportal.com/DOR/BusinessFormation/Home/Welcome
https://www.nj.gov/treasury/revenue/altname.shtml
https://www.nj.gov/treasury/taxation/corp_over.shtml
https://www.state.nj.us/treasury/taxation/su.shtml
https://www.state.nj.us/treasury/taxation/njit30.shtml
https://www.nj.gov/labor/ea/employer-services/who-qualifies/
https://www.sos.state.nm.us/business-services/start-a-business/
https://www.sos.state.nm.us/business-services/
http://www.tax.newmexico.gov/Businesses/corporate-income-franchise-tax.aspx
http://www.tax.newmexico.gov/Businesses/corporate-income-franchise-tax.aspx
http://www.tax.newmexico.gov/Businesses/gross-receipts.aspx
http://www.tax.newmexico.gov/all-nm-taxes.aspx?9674a2e28c1442ce8b25e81c6d015418blogPostId=c1e42c6e09a045ad8b20428b9b0d24d8#/BlogContent
http://www.tax.newmexico.gov/Businesses/wage-witholding-tax.aspx
https://www.dws.state.nm.us/UI-Tax-Information
http://www.tax.newmexico.gov/all-nm-taxes.aspx

New York

Business registration

Trade name registration

Corporation tax

Franchise tax
Sales and use tax

Withholding tax

Unemployment insurance tax

North Carolina

Business registration

Trade name registration

Corporate income and franchise tax

Ohio

Business registration

Trade name registration

Commercial activity tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Oklahoma

Business registration

Trade name registration

Corporate income tax

Franchise tax

Sales and use tax

Withholding tax

Unemployment insurance tax

North Dakota

Business registration

Trade name registration

Corporate income tax

S corp and partnership tax

Sales and use tax

Income tax withholding

Unemployment business tax

Other taxes
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Business sales tax

Business use tax

Withholding tax

Unemployment insurance tax

Oregon

Business registration

Trade name registration

Corporation estimated tax

Commercial activity tax

C corporation excise tax

S corporation tax
Withholding tax

Payroll taxes and unemployment

Pennsylvania

Business registration

Trade name registration

Corporate net income tax

Sales, use and hotel occupancy tax

South Dakota

Business registration

Trade name registration [

Sales and use tax

Reemployment assistance tax

Withholding tax

Nonresident withholding tax

Unemployment compensation tax

Rhode Island

Business registration

Trade name registration

Corporate tax

Streamlined sales and use tax

Withholding tax

Unemployment tax

South Carolina

Business registration

Trade name registration

C corporation income tax

S corporation income tax

Sales tax
Use tax

Withholding tax

Unemployment insurance tax

Other taxes

insurance tax

Tennessee

Business registration

Trade name registration

Franchise and excise tax

Business tax
Sales and use tax

Unemployment insurance tax

Texas

Business registration

Trade name registration

Franchise tax
Sales and use tax

Withholding tax

Unemployment tax
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https://www.dos.ny.gov/corps/index.html
https://www.dos.ny.gov/corps/assdnmins.html
https://www.tax.ny.gov/bus/ct/ctidx.htm
https://www.tax.ny.gov/bus/ct/article9a.htm
https://www.tax.ny.gov/bus/st/stidx.htm
https://www.tax.ny.gov/bus/wt/wtidx.htm
https://labor.ny.gov/ui/employerinfo/registering-for-unemployment-insurance.shtm
https://www.sosnc.gov/Guides/launching_a_business/register_your_business
https://www.sosnc.gov/divisions/business_registration/assumed_business_names
https://www.ncdor.gov/taxes-forms/corporate-income-and-franchise-tax
https://www.ncdor.gov/taxes-forms/sales-and-use-tax
https://www.ncdor.gov/taxes-forms/withholding-tax
https://des.nc.gov/employers
https://firststop.sos.nd.gov/
http://sos.nd.gov/business/business-services/trade-name-franchise-name
https://www.nd.gov/tax/user/businesses/formspublications/corporate-income-tax
https://www.nd.gov/tax/user/businesses/formspublications/s-corp--partnership-tax
https://www.nd.gov/tax/user/businesses/formspublications/sales-use-tax
https://www.nd.gov/tax/user/businesses/formspublications/income-tax-withholding
https://www.jobsnd.com/unemployment-business-tax
https://www.nd.gov/tax/user/businesses/overview
https://www.ohiosos.gov/businesses/
https://www.sos.state.oh.us/businesses/filing-forms--fee-schedule/#name
https://tax.ohio.gov/wps/portal/gov/tax/business/ohio-business-taxes/commercial-activities/commercial-activities
https://tax.ohio.gov/wps/portal/gov/tax/business/ohio-business-taxes/sales-and-use/Sales-Use-Tax
https://www.tax.ohio.gov/employer_withholding.aspx
http://jfs.ohio.gov/ouio/uctax/UITaxForNewEmployers.stm
https://www.sos.ok.gov/business/default.aspx
https://www.sos.ok.gov/corp/filing.aspx
https://www.ok.gov/tax/Businesses/Tax_Types/Income_Tax_Corporate/
https://www.ok.gov/tax/Businesses/Tax_Types/Franchise_Tax/
https://www.ok.gov/tax/Businesses/Tax_Types/Business_Sales_Tax/
https://www.ok.gov/tax/Businesses/Tax_Types/Business_Use_Tax/
https://www.ok.gov/tax/Businesses/Tax_Types/Withholding/
https://oesc.ok.gov/employer-resources-and-forms
https://sos.oregon.gov/business/Pages/register.aspx
https://sos.oregon.gov/business/Pages/assumed-business-name-registration-dba.aspx
https://www.oregon.gov/dor/programs/businesses/Pages/corp-estimated.aspx
https://www.oregon.gov/dor/programs/businesses/Pages/CAT/CATFAQ.aspx
https://www.oregon.gov/dor/programs/businesses/Pages/corp-subc.aspx
https://www.oregon.gov/dor/programs/businesses/Pages/corp-subs.aspx
https://www.oregon.gov/dor/programs/businesses/Pages/payroll-withholding.aspx
https://www.oregon.gov/DOR/programs/businesses/Pages/payroll-basics.aspx
https://www.oregon.gov/DOR/programs/businesses/Pages/payroll-basics.aspx
https://www.dos.pa.gov/BusinessCharities/Business/RegistrationForms/Pages/default.aspx
https://www.dos.pa.gov/BusinessCharities/Business/Resources/Pages/Fictitious-Names.aspx
https://www.revenue.pa.gov/GeneralTaxInformation/Tax Types and Information/Corporation Taxes/Pages/Corporate Net Income Tax.aspx
https://www.revenue.pa.gov/GeneralTaxInformation/Tax Types and Information/SUT/Pages/default.aspx
https://www.revenue.pa.gov/GeneralTaxInformation/Tax Types and Information/EmployerWithholding/Pages/default.aspx
https://www.revenue.pa.gov/GeneralTaxInformation/Tax Types and Information/NonresidentWithholding/Pages/default.aspx
https://www.uc.pa.gov/employers-uc-services-uc-tax/Pages/default.aspx
https://www.sos.ri.gov/divisions/Business-Portal/file-online
https://www.sos.ri.gov/assets/downloads/documents/624-fictitious-business-name-statement.pdf
http://www.tax.ri.gov/taxforms/corporate.php
http://www.tax.ri.gov/streamlined/
http://www.tax.ri.gov/taxforms/withholding.php
http://www.dlt.ri.gov/ui/EmployerInfoUI.htm
https://businessfilings.sc.gov/businessfiling
https://sos.sc.gov/about-us
https://dor.sc.gov/tax/c-corp
https://dor.sc.gov/tax/s-corp
https://dor.sc.gov/tax/sales
https://dor.sc.gov/tax/use
https://dor.sc.gov/tax/withholding
https://dew.sc.gov/employers/tax
https://dor.sc.gov/tax/
https://sosenterprise.sd.gov/BusinessServices/Default.aspx
https://sosenterprise.sd.gov/businessservices/fictitious/fictitioushome.aspx
https://dor.sd.gov/businesses/taxes/sales-use-tax/
https://dlr.sd.gov/ra/businesses/default.aspx
https://tnbear.tn.gov/ecommerce/default.aspx
https://tnbear.tn.gov/Ecommerce/AssumedNameInstr.aspx
https://www.tn.gov/revenue/taxes/franchise---excise-tax.html
https://www.tn.gov/revenue/taxes/business-tax.html
https://www.tn.gov/revenue/taxes/sales-and-use-tax.html
https://www.tn.gov/workforce/employers/tax-and-insurance-redirect/unemployment-insurance-tax.html
https://www.sos.state.tx.us/corp/forms_boc.shtml
https://www.sos.state.tx.us/corp/namefilingsfaqs.shtml
https://comptroller.texas.gov/taxes/publications/98-806.php
https://comptroller.texas.gov/taxes/sales/
https://fmx.cpa.texas.gov/fm/pubs/paypol/tax_information/index.php?section=withholding&page=withholding
https://twc.texas.gov/businesses/unemployment-tax-basics

Utah

Business registration

Trade name registration

Corporation franchise and income

Washington

Business registration

Trade name registration

Business and occupation tax

tax
Sales and use tax

Withholding tax

Unemployment insurance tax

Vermont

Business registration

Trade name registration

Corporate income tax

Business entity income tax

Sales and use tax

Withholding tax

Unemployment tax

Virginia

Business registration

Trade name registration

Corporation income tax

Pass-through entities tax

Sales and use tax

Withholding tax

Unemployment insurance tax

Retail sales tax
Use tax

Unemployment tax

West Virginia

Business registration

Trade name registration

Corporate income tax

Business and occupation tax

Sales and use tax

Withholding tax

Unemployment tax

Wisconsin

Business registration

Trade name registration

Corporation and partnership tax

Sales and use tax

Withholding tax

Unemployment tax

Wyoming

Business registration

Trade name registration

Excise tax

Unemployment tax

Washington, D.C.

Business registration

Trade name registration

Business franchise tax

Sales and use tax

Withholding tax

Unemployment insurance tax
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https://www.utah.gov/business/starting/structure_starting.html
https://corporations.utah.gov/business/dba.html
https://tax.utah.gov/forms/current/tc-20inst.pdf
https://tax.utah.gov/forms/current/tc-20inst.pdf
https://tax.utah.gov/sales
https://tax.utah.gov/withholding/employers
https://jobs.utah.gov/ui/employer/employerhome.aspx
https://sos.vermont.gov/corporations/registration/
https://sos.vermont.gov/corporations/registration/trade-name-dba-registration/
https://tax.vermont.gov/business/co
https://tax.vermont.gov/business/bi
https://tax.vermont.gov/business-and-corp/sales-and-use-tax
https://tax.vermont.gov/business-and-corp/withholding
https://labor.vermont.gov/unemployment-insurance/ui-employers
https://www.scc.virginia.gov/clk/begin.aspx
https://www.scc.virginia.gov/pages/Fictitious-Names#a1
https://www.tax.virginia.gov/corporation-income-tax
https://www.tax.virginia.gov/pass-through-entities
https://www.tax.virginia.gov/retail-sales-and-use-tax
https://www.tax.virginia.gov/withholding-tax
http://www.vec.virginia.gov/employers/unemployment-insurance-information
https://www.sos.wa.gov/corps/all-services.aspx
https://dor.wa.gov/manage-business/grow-business/register-trade-names
https://dor.wa.gov/taxes-rates/business-occupation-tax
https://dor.wa.gov/taxes-rates/retail-sales-tax
https://dor.wa.gov/find-taxes-rates/use-tax
https://esd.wa.gov/employer-taxes
https://sos.wv.gov/business/Pages/StartWVBus.aspx
https://sos.wv.gov/business/Pages/TradeNameDBA.aspx
https://tax.wv.gov/Business/CorporateIncomeTax/Pages/CorporateIncomeTax.aspx
https://tax.wv.gov/Business/ExciseTax/BusinessOccupationTax/Pages/BusinessOccupationTax.aspx
https://tax.wv.gov/Business/SalesAndUseTax/Pages/SalesAndUseTax.aspx
https://tax.wv.gov/Business/Withholding/Pages/WithholdingTaxForms.aspx
https://workforcewv.org/unemployment/employers
https://www.wdfi.org/corporations/
https://www.wdfi.org/Apostilles_Notary_Public_and_Trademarks/defaultTrademark.htm
https://www.revenue.wi.gov/Pages/CorpFranchise/home.aspx
https://www.revenue.wi.gov/Pages/SalesAndUse/Home.aspx
https://www.revenue.wi.gov/Pages/Withholding/home.aspx
https://dwd.wisconsin.gov/uitax/
https://wyobiz.wy.gov/Business/Default.aspx
https://soswy.state.wy.us/Forms/Default.aspx?root=Business
http://revenue.wyo.gov/Electronic-Services/excise
http://wyomingworkforce.org/businesses/ui/
https://dcra.dc.gov/page/corporation-services-0
https://business.dc.gov/quick/9754
https://otr.cfo.dc.gov/page/dc-business-franchise-tax-rates
https://otr.cfo.dc.gov/page/taxable-and-non-taxable-services
https://otr.cfo.dc.gov/page/income-tax-withholding-instructions-and-tables
https://does.dc.gov/service/employer-tax-information-unemployment-insurance

We hope you found this
guide helpful! For more
information on ADP small
business services, visit
ADP’s Small Business
Resource Center to discover
all the ways ADP can help
you run your business
better to get started today.

This guide is intended to be used as a starting point in analyzing an employer's payroll and workers' comp obligations and is not a
comprehensive resource of requirements. It offers practical information concerning the subject matter and is provided with the
understanding that ADP is not rendering legal or tax advice or other professional services. Please consult your personal tax or legal
advisor should you have specific questions related to your circumstance.

Tax figures provided are as of the 2020 tax year.

1There are additional requirements for the basic records that an employer must maintain under various federal and state laws.
Remember to check each jurisdiction’s requirements for compliance.
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